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Welcome 
To 

Whitnash Primary School 
 

‘Learning, growing and succeeding together’ 
 

Dear Parents 
 

We are looking forward to welcoming you and your child to 
Whitnash Primary School in September. 

 

We want this to be the beginning of a happy and successful 
time for your child and a supportive partnership with you.  

However we recognise that starting school can be an 
anxious time for both children and parents. The aim of this 

booklet, therefore, is to provide you with practical 
information and some useful advice to help make your 
child’s transition into the Reception Class as smooth as 

possible. 
 

If there are any questions that remain unanswered or you 
have any concerns please do not hesitate to contact us. 

 

Donna Ellison Headteacher 
 
David Hitchins Assistant Head    
 
Jackie Hall PA to Headteacher/Office Manager 
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Admission and Induction 
Tuesday 1st September—school will be closed for an 
INSET Day (Teacher Training). 
 
Therefore the Autumn term starts on Wednesday 2nd 
September. 
 
Wednesday 2nd September to Friday 4th September will 
be used for ‘Home Visits’ for your children to meet with their 
class teacher.  If home visits are not possible due to COVID
-19, parents will be allocated a meeting time to come into 
school with their child to meet the teacher and see the 
classroom.  
 
From Monday 7th September to Thursday 10th 
September children will be part-time—mornings or 
afternoons. Parents are invited to stay at their child’s first 
session.  
 
On Friday 11th September all children will be in for the 
morning and stay for lunch.  
 
From Monday 14th September all children will be full-
time. 
 
This is a slower transition than in previous years, due to us 
being unable to do ‘Home Visits’ before September. 
 
 
 
 
 

 



Induction Visits 
You and your child are invited to come to the school before 
the summer. We realise some of you have not visited the 
setting and may have questions about your child starting 
school.  Therefore we want to provide an outdoor 
‘Questions and Answers / Meet and Greet’ opportunity. 
Due to the COVID-19 situation, this gathering will be held 
outdoors in an appropriately socially distanced way for 
everyone’s safety. This session has been planned for Friday 
10th July. There are 2 sessions planned, you will be 
allocated one of the following sessions: 
 

 

On leaving the session, you will have the opportunity to walk 
through the Reception classrooms. Again this will be done 
safely and in an socially distanced arrangement.  
 
Your Reception child is welcome to attend this session, but 
please be mindful that the classrooms are organised in a 
slightly different way due to COVID-19 and may not be 
reflective of what it will be like in September.  
 
On your child’s first session in school in September, we are 
hoping you will be able to stay. You will be able to see your 
child listen to a story or choose from a range of practical 
activities whilst getting to know people and places within the 
school. It will also be an opportunity for parents to meet and 
find out about various aspects of school life. This of course 
is dependent on a relaxation of the social distancing COVID-
19 guidance and will only be done if it is deemed safe.  

Page 4 

Friday 10th July 2020 10:30am—11:00am 

Friday 10th July 2020 11:30am—12:00pm 



Learning Together 
 
Being a parent is one of the most vital, and sometimes one 
of the most undervalued jobs in the world! We believe that 
you are your child’s first and most important educators. 
 
Learning Before School 
 
By the time your child is ready to go to school they have 
learned many skills and they understand a great deal. They 
have learned these things mainly with people at home, as 
well as with the other people they meet. 
 
During their first years of life your child has already learned 
skills that will help them to make a flying start at school: 
 
 Feeling good about themselves 
 Listening carefully 
 Talking about their thoughts and feelings 
 Sharing stories, songs and rhymes 
 Wanting to learn 
 Drawing and colouring 
 Talking to other people outside the family 
 Respecting and getting on with other people with good  
                 manners 
 Asking questions 
 Accepting a routine 
 Saying what they would like 
 Coping with surrounding noise and activity 

 
All these things continue to be important at school! When 
your child starts school, the support you give them will have 
an enormous influence on their achievements.  
We are therefore keen to build supportive and positive 
partnerships with all parents. 
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Useful Skills 
You can help your child prepare for school by teaching them how to 
do these things: 

 
You can also help by sharing story books every day and counting 
regularly. You can also help by encouraging your child to notice 
written words and letters in the environment around them and 

weaving counting and number recognition into every day life e.g. 
count as you are going up and down the stairs. 

 
Recognising Effort 
Children’s confidence and desire to learn is based on their 
knowledge of what they can do. When they can nearly do 
something, a bit of encouragement and enthusiasm can make a big 
difference! This is much more helpful to children than doing 
something for them. If they are successful in the end – then the 
effort is worth making and they will get into the habit of trying hard. 
 

 

 Take off their coat and 
hang it on a peg 

 Put their coat on and 
fasten it 

 Change their shoes  Dress and undress 

 Use a tissue to blow 
their own nose 

 Use a knife and fork 

 Use the toilet properly 
and flush it 

 Wash and dry hands 

 Share toys and be 
prepared to take turns 

 Help to tidy toys 
away 

‘That’s good writing.’ 
‘You have sat nicely.’ 
‘Well done for asking.’ 

 ‘You listened so carefully.’  
‘Well done for trying.’ 

‘You used good manners.’          

 



It is therefore important that you recognise, value and 
praise your child’s efforts as well as their skills and 
achievement. Positive encouraging statements can raise 
your child’s self esteem and their desire to learn. 
 
 
 
 
 
 
Carry On Helping 
 
One of the best ways for you to help your 
child do well at school is to take a positive 
interest in what happens in school. When children know 
that their teachers and parents are working closely 
together, they are more likely to be successful learners. 
 
It will make a big difference if you can: 
 

 Support your children’s home learning by completing 
the tasks sent home 

 Praise the progress they make 
 Talk about school and encourage their enthusiasm for 

learning 
 Support your child’s reading development through 

hearing them read and encouraging their engagement 
in reading  

 
Remember that your child needs to understand that you 
know and trust the teacher and the school, that you expect 
things to go well, and that you can talk to the school about 
any problems. 
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‘You know what we do next, don't 
you?’ 

‘I can see you are really 
concentrating.’ 

 



A typical school day in the Reception Class                                                                          
8.55am Children come into school as a class, hang up
 their coats and put school bags on their peg. 
 They then sit on the carpet ready for registration.  
 Teacher takes the attendance and dinner 
 registers. We then update the calendar and review 
 the timetable for the day.  
9.00  Read, Write, Inc. (phonics)  Children are split  
 into groups to work with an adult.   
10.00  English or Maths - Focused Activities
 Children are split into small groups to work on 
 activities with an adult.  Other children will be  
 learning independently on an activity of their own  
 Choice linked to various areas of learning.                 
10.40  Snack time 
11.00  English or Maths  - Focused Activities
 Children are split into small groups to work on  
 activities with an adult. Other children will be  
 learning independently on an activity of their own  
 choice linked to various areas of learning.                 
12.15pm Lunchtime 
1.15 Topic Work/Understanding of the World  
               Children are split into small groups 
 to work on activities with an adult.  Other children 
 will be learning independently on an activity of 
 their own choice linked to various areas of    
               learning.                 
2.30 Story time 
3.10  Prepare to go home 
3.15 Children will meet their parents at the main school 
 playground. (Children can only go with a parent or  
 adult (over 16) known to school.  Parents will need  
               To inform the school office if a different adult will  
               be collecting their child—a password will be  
               Arranged.  
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Other Useful Information 
 

Fruit 
Each day children receive a free piece of fruit. 
 

Milk 
Children receive free school milk up to the age of five. 
When your child reaches five you can buy milk at 22p each.  
If, however, you are on the Free School Meal Register and 
you wish your child to receive milk, this will be provided by 
the school.  The office needs to be informed if you wish this 
to take place. 

 
School Dinners 
All children up to Year 2 receive Universal Free School 
meals.  If, however, you qualify for Free School meals under 
the entitlement criteria i.e. if you receive certain benefits, 
please complete an application form, as school receives 
additional funding called Pupil Premium.  This is used to 
help raise achievement levels.  If you are unsure if you 
qualify, please speak to the school office. 

 
Water Bottles 
Children are encouraged to drink water throughout the day 
and are asked to bring in water bottles.  
You can buy water bottles from school at 
a cost of £1.50. 



School Uniform 
We encourage all parents to dress their children in school 
uniform. We believe that by wearing the school uniform 
children are encouraged to take a pride in belonging to the 
school.  
 

Boys  Grey /black trousers or shorts 
 Blue / white polo shirt 
 Burgundy sweatshirt with school logo 
Girls Grey /black skirt, trousers or pinafore dress 
 Blue / white polo shirt 
 Burgundy sweatshirt or cardigan with school  logo 
 During the summer girls may wear blue and white 
 check/striped dresses. 
Shoes All children should wear black or navy blue shoes 
 suitable for the active life in school (no high / 
 wedged heels or trainers please). 
 
 We encourage shoes with Velcro fastening for children in 

Reception or encourage parents to  teach their child how to 
tie their shoe laces.  

 

A reversible fleece/waterproof coat with school logo is 
available although not compulsory. 
 

Jewellery 
For the sake of your child’s safety, jewellery should not be 
worn in school with the exception of a watch and earrings.  
These are to be removed for swimming or PE by the child.  
If earrings cannot be removed then they should be covered 
by plasters provided by the parent/carer. 
 
Nail varnish should not be worn.  If your child comes to 
school wearing nail varnish, we will need to call you to come 
into school to remove it.  Long hair should be tied back. 
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Please make sure that your child has their full PE kit in 
school each day of the week.  This can be taken home at 
the end of half term to be washed. 
 

PE Black shorts 
 Plain white T-shirt  
 Dark coloured jogging bottoms and sweatshirt for 
 the winter  
 Trainers / plimsolls (Velcro fastening 
 recommended for younger children) 
 

PE kit should be kept in a small named drawstring bag 
which can be hung from your child’s coat peg. We do not 
have storage room for larger sports bags.  PE bags can be 
purchased from school. 
 

Please ensure all clothing is permanently labelled with 
your child’s name. 

Uniform found without labels and not collected is made 
available to other parents. This is free or a small donation 

can be made to the school. 
 

Uniform Suppliers 
Online 
My Clothing – www.myclothing.com 
School gets a 5% cash donation for every purchase 
School Trends – www.schooltrends.co.uk  
Stitch-Tech – www.stitchtech.co.uk  
Shops 
Chez Rama   Stitch-Tech Ltd 
9-11 Clemens St  7C Jenton Road 
Leamington Spa  Sydenham Industrial Estate 
Warwickshire   Leamington Spa 
CV31 2 DL   CV31 1XS 
01926 450231  01926 883366 
 

More information is available from the office or on our website: 
www.whitnashprimaryschool.com/school-uniform 
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Homework Policy 
 
We believe that homework contributes towards a child’s 
overall learning experience as well as being an important 
aspect of the home/school partnership. 
 

There will be progression in the variety, quantity and 
frequency of homework set reflecting the age and ability of 
the child, and in accordance with Department for Education 
guidelines. 
 

Each child will have a homework book/journal to record the 
homework tasks that are set. Homework is set via a 
Homework Menu and children can select the task they wish 
to complete each week from the choice provided.  
The Homework Journal informs parents of their child’s 
homework, as well as providing additional means for the 
class teacher and parents to communicate. 
 

All children will be provided with a reading book to read at 
home. We encourage parents to support children’s reading 
by reading with their children. A home reading diary is 
provided so that home reading can be recorded. 
 
The school’s homework policy is available on the school 
website. 
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Behaviour Policy 
 

It is a child’s basic right to come to a place where they feel  
safe and cared for each day. Successful learning is more 
likely in such an atmosphere. The staff of the school work 
hard to create such an atmosphere not just in their own 
classrooms but throughout the school. Children are given 
trust and freedom and are encouraged to develop and 
accept responsibility for their own behaviour based on 
consideration and care for each other and their environment. 
 

We look too, for your support as parents in helping to 
maintain an atmosphere of calm and high expectations. The 
school has a Home/School Agreement which parents, 
children and teachers all sign. This lays out the expectations 
for all parties and explains how we will work in partnership to 
help your child to learn and be part of our school community 
most effectively. It underpins areas such as homework, 
attendance and participation in school. 
 

We also have a Behaviour Policy that encourages positive 
behaviour management. Rewards and sanctions work side 
by side with the expectation that children are caring, 
thoughtful and respectful towards others. Our School Rights 
are shared with children: 

 The right to learn. 

 The right to feel safe and be safe all of the time. 

 The right to respect. 
 

To support our positive behaviour ethos, we celebrate 
successes every Friday at a Celebration Assembly. 
Children’s peers and teachers nominate them for a special 
mention and other achievements, inside or outside school, 
are also recognised during this time.  Parents are notified if 
their child is nominated and invited into assembly.  All 
parents, however, are welcome to join in this assembly too.   
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What should I do if… 
 
… we arrive late? 
The school bell rings at 8.55am, which signals the start of the 
school day. If you arrive after this time, please bring your child 
through the main entrance and sign your child in using the 
electronic sign in system with the reason for lateness.  This 
automatically updates the school register. Lateness will be 
recorded and monitored. 
 

… I need to collect my child during that day? 
Please let the school office know when you need to collect 
your child and the reason for collection.  We will inform the 
class teacher and arrange for your child to be brought to the 
reception area for you to meet them.  If you make 
arrangements for another adult to collect your child, please 
inform the school office who will arrange a security password 
to share with the person collecting. 
 

… my child is unwell before school? 
To prevent the spread of illness to other children and adults, 
please do not send your child to school if you are unsure about 
their health. We always do our best but do not have the 
facilities to look after sick children. Please contact the school 
office as soon as possible to inform us of your child’s absence.  
If your child has been sick (vomited) or had diarrhoea then 
please keep them at home for two clear days after the last 
‘incident’.  Of course you should always follow your doctor’s 
advice over when your child will be fit to return to school. 
 
If your child has had an infectious illness, it is helpful if you 
could let us know what it was  (though you are not obliged to).  
We can then be alert to signs in other children.  All such 
information will be kept strictly confidential. 
The school monitors attendance weekly and want to work with 
all parents to ensure that children are in school at least 95-
100% of the time.  
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... my child has an accident? 
A trained Paediatric First Aider will administer first aid, and if 
we feel that the injury needs further attention we will contact 
you.  Your child will come with a medical slip if they have had 
first aid administered.  These are usually given to your child to 
put in their school bag.  We will always arrange appropriate 
treatment for your child, even if you cannot be contacted.  The 
school has a policy of informing parents about any bumped 
heads via a telephone call and a  medical slip, even if the child 
has fully recovered. 
 

... I am concerned about something? 
Please do not hesitate to contact us. Often a phone call or a 
brief word can prevent a problem from developing.  Feel free 
to talk directly to the office, Head or your child’s teacher. 
 
… our home circumstances change? 
Your address, phone number and emergency contacts are key 
pieces of information, which enable us to contact you. Please 
let the office know as soon as possible of any changes. It can 
often help us to support your child or explain why their 
behaviour might change. 
 
... if I am held up and cannot collect my child on time? 
We will, of course, always look after your child until you arrive. 
We will not allow your child to go home with another parent or 
adult (over 16) unless we have been notified of such an 
arrangement in advance. However, please remember that 
after a long day at school, it can be quite a distressing 
experience for your child to have to wait to be met at home 
time. 
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Governors 
 

Governors work in partnership with the head teacher and staff to 
ensure the provision of quality education for the children attending 
the school. They do so by showing concern for every aspect of 
the school’s welfare and development. They contribute an 
independent view and provide an important link between the 
school and the wider community. 
 

The full governing body meets twice each term. Individual 
governors also serve on committees, according to their special 
interests, skills and experiences. These committees are 
responsible for the financial management of the school, the 
curriculum, special needs, community links, the school buildings 
and environment and staff appointments. 
 

The governors report to parents on the various activities, 
developments and achievements relating to the School 
Improvement Plan. The governors would, therefore, like to be kept 
in touch at all times with any opinions, concerns or suggestions 
which parents may have about school matters. From time to time 
a questionnaire is sent home to all parents to support this 
process.   
 

If you ever need to contact the governors it is best to write.  
Letters to the Chair of Governors can be left at the school office.   
 

Our current governors are: 

If you are interested in joining our governing body then please let 
the head teacher know, or alternatively you can contact the Chair 
of Governors. 

Type of Governor Name 

Chair of Governors Mrs Cooper 
Staff Governors  Mrs Ellison, Miss Simmons 

Parent Governors Mrs Hurst, Mr Mullins 

LEA Governors Mrs Barker 

Co-opted Governors   Mrs Kaloghirou, Mrs James, Mrs 
Livings 

Clerk to Governors Mrs Bell 
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Notes 
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Whitnash Primary School 
Langley Road 

Leamington Spa 
CV31 2EX 

 

01926 426773 
 

 admin2324@welearn365.com 
www.whitnashprimaryschool.com 


